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Specimen of Letter of Excuse
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Date:
Dear *Mr/Ms ,

Letter of Excuse

Student (name of student) of (class, class no. ) was unable to attend school from (date) to

(date) due to (give reason, sickness or otherwise). Thank you for your attention.

Yours faithfully,

*Parent/ Guardian

#(Enclosed please find Doctor’s Certificate)
*Delete whichever 1s inappropriate
#Two days or above sick leave must enclose Doctor’s Certificate



